


Topics

• Reporting – fatalities and incidents

• Recording – OSHA 300 and 300A

• More Reporting – Injury tracking

• Questions



Reporting requirements

Employers must report the following to OSHA:
 All work-related fatalities within 8 hours 

 All work-related in-patient hospitalizations of one 
or more employees within 24 hours

 All work-related amputations within 24 hours

 All work-related losses of an eye within 24 hours



 By telephone to the nearest OSHA office 
during normal business hours.  
309.589.7033

 By telephone to the 24-hour OSHA 
hotline 
(1-800-321-OSHA or 1-800-321-6742).

 Online: www.osha.gov/report.html

How can employers report to OSHA?

http://www.osha.gov/report.html


What if the fatality or admission 
occurs later? 

If a fatality occurs within 30 days of the 
work-related incident, or if an in-patient 
hospitalization, amputation, or loss of an 
eye occurs within 24 hours of the work-
related incident, then you must report the 
event to OSHA. 

www.osha.gov



What is an amputation? 

An amputation is the traumatic loss of a limb or other 
external body part. 

Amputations include a part, such as a limb or 
appendage, that has been severed, cut off, amputated 
(either completely or partially); fingertip amputations 
with or without bone loss; medical amputations 
resulting from irreparable damage; amputations of 
body parts that have since been reattached. 

www.osha.gov



Heart attack - 1904.39(b)(5)
• Do I have to report a work-related fatality 

or in-patient hospitalization caused by a 
heart attack? 

• Yes, your local OSHA Area Office director 
will decide whether to investigate the 
event, depending on the circumstances of 
the heart attack.



vehicle accident - 1904.39(b)(3)

• Do I have to report the fatality, inpatient hospitalization, 
amputation, or loss of an eye if it resulted from a motor 
vehicle accident on a public street or highway? 

• Yes, if the motor vehicle accident occurred in a 
construction work zone, you must report the fatality, in-
patient hospitalization, amputation, or loss of an eye. 

• If the motor vehicle accident occurred on a public street 
or highway, but not in a construction work zone, you do 
not have to report the fatality, inpatient hospitalization, 
amputation, or loss of an eye to OSHA. 







301-First Report of injury or illness



OSHA Recordkeeping
• 11, 20, 100

• Part time, temporary, seasonal, off the 
book workers…

• How many employees do you have in the 
company/corporation?

• How many at the establishment? 



Size exemption
• If your company had 10 or fewer employees at 

all times during the last calendar year, you do 
not need to keep OSHA injury and illness 
records unless OSHA or the Bureau of Labor 
Statistics informs you in writing that you must 
keep records under 1904.41 or 1904.42.



Partially exempt
• Size

• Establishment is classified in a specific industry 
group listed in appendix A 

• However, all employers must report to OSHA any 
workplace incident that results in an employee's 
fatality, in-patient hospitalization, amputation, or 
loss of an eye (see 1904.39).



Partially exempt



Partially exempt



• 1904.2(b)(1) If a company has several 
business establishments engaged in 
different classes of business activities, 
some of the company's establishments 
may be required to keep records, while 
others may be partially exempt.



Brian’s Ag Corporation 

•◙ - retail shop – 19 part time workers 

•۩ - repair shop – 7 employees & 2 temps

•⌂ - grain elevator – 5 employees



Multiple Establishments
1904.30 

• Keep a separate 300 for each establishment 
that is expected to be in operation for a year

• Each employee must be linked with an 
establishment.  



Forms - 1904.29

• Complete 300 & 301within 7 calendar days 

• May use equivalent form (IL-45) if it has the 
same information and is readable.

• Can be kept at another location as long as 
they can be produced when they are needed



Annual Summary
 1904.32 

• Post annual summary 300A from 
February 1 to  April 30

• Complete OSHA Form 300A - estimates

• Certify summary



Company Exec Certification  
1904.32 

• Company executive
– Owner
– Officer of the Corporation
– Highest ranking management official at facility
– Supervisor of highest ranking official on the site 

• Examined the log

• Based on their knowledge of the recordkeeping 
process, that the summary is accurate and 
complete 



General Recording Criteria
 1904.7 

• An injury or illness is recordable if it results in one 
or more of the following:

– Death
– Days away from work
– Restricted work activity
– Medical treatment beyond first aid
– Loss of consciousness
– Significant injury or illness diagnosed by a 

physician or other LHCP



Work relationship 
1904.5 

• Event or exposure in the work environment 
caused or contributed to the condition 

        or
• Significantly aggravated a pre-existing injury 

or illness. 





Nine Exceptions
1. Present as a member of the general public.

2. Symptoms arising in work environment that 
are solely due to non-work-related event or 
exposure.

3. Voluntary participation in wellness program, 
medical, fitness or recreational activity.

4. Eating, drinking or preparing food or drink 
for personal consumption.



Nine Exceptions
5. Personal tasks outside assigned working hours.

6. Personal grooming, self medication for non-
work-related condition, or intentionally self-
inflicted.

7. Motor vehicle accident in parking lot/access 
road during commute.

8. Common cold or flu.

9. Mental illness unless medical opinion 
 states work related.



Medical treatment is the management and care 
of a patient to combat disease or disorder.

It does not include:

• Visits to licensed health care professional 
solely for observation

• Diagnostic procedures
• First Aid



First Aid
• Using nonprescription medication at nonprescription strength

• Tetanus immunizations

• Cleaning, flushing, or soaking surface wounds

• Wound coverings, butterfly bandages, Steri-Strips; 

• Hot or cold therapy

• Non-rigid means of support 

• Temporary immobilization device used to transport accident 
victims



First Aid
• Eye patches

• Removing foreign bodies from eye using irrigation or cotton swab

• Removing splinters or foreign material from areas other than the eye 
by irrigation, tweezers, cotton swabs or other simple means

• Drilling of fingernail or toenail, draining fluid from blister 

• Finger guards 

• Massages 

• Drinking fluids for relief of heat stress



Day counts

• Day zero = day of injury or diagnosis

• Any day off work, restricted or 
transferred is a day.

• Day of release does not count.



Restricted Work / Job Transfer 
1904.7(b)(4) 

• Employee is kept from performing one or 
more of the routine functions (at least 
once a week) that he or she would 
otherwise have been scheduled to work. 

•     or
• An employee is kept from working a full 

workday



Privacy Concern Cases are:
– An injury or illness to an intimate 

body part or reproductive system
– An injury or illness resulting from 

sexual assault
– Mental illness
– HIV infection, hepatitis, 

tuberculosis, COVID
– Needlestick and sharps injuries 

that are contaminated with 
another person’s blood or other 
potentially infectious material



Privacy Concern Cases
• Write “Privacy concern” in the name column.

• Keep a separate confidential list of the case 
numbers and employee names.

• Employer may use discretion in describing the 
privacy concern case if he or she believes the 
worker may be identified



Injury Tracking Application
Submit 300A data annually

• Form 300A submitted by March 2 every year.

• If more than 250 employees at establishment 
or 

• 20 employees at a covered site



Electronic Submittal of Injury/Illness Data
1904.41(a)(2) covered industries:

– Agriculture, forestry and fishing (NAICS 11)
– Utilities (NAICS 22)
– Construction (NAICS 23)
– Manufacturing (NAICS 31-33)
– Wholesale Trade (NAICS 42)
– Industry groups (4-digit NAICS) with a three year 

average DART rate of 2.0 or greater in the Retail, 
Transportation, Information, Finance, Real Estate 
and Service sectors.



North American Industry Classification System 



Electronic 300A submission

• Beginning in 2019 and every year thereafter, 
your 300A must be submitted by March 2.

• The electronic reporting requirements are based 
on the size of the establishment, not the firm. 

• Each individual employed in the establishment at 
any time during the calendar year counts as one 
employee, including full-time, part-time, seasonal, 
and temporary workers.



Changes for 2024

•All employers with 100 or more employees in 
high-hazard industries to electronically submit 
their Forms 300 and 301 case-specific data. 

•Must include legal company name in submission



Appendix B – 300, 300A & 301
agriculture

• 1111 Oilseed and Grain Farming
• 1112 Vegetable and Melon Farming
• 1113 Fruit and Tree Nut Farming
• 1114 Greenhouse, Nursery, and 

Floriculture Production
• 1119 Other Crop Farming
• 1121 Cattle Ranching and Farming 
• 1122 Hog and Pig Farming 
• 1123 Poultry and Egg Production
• 1129 Other Animal Production

• 1133 Logging 
• 1141 Fishing
• 1142 Hunting and Trapping
• 1151 Support Activities for Crop 

Production.
• 1152 Support Activities for Animal 

Production.
• 1153 Support Activities for 

Forestry



Appendix B – 300, 300A & 301
construction

• 2213 Water, Sewage and Other Systems

• 2381 Foundation, Structure, and Building Exterior 
Contractors 



Appendix B – 300, 300A & 301
manufacturing

• 3111 Animal Food Manufacturing
• 3113 Sugar and Confectionery Product mfg
• 3114 Fruit/Veg Preserving & Specialty 

Food mfg
• 3115 Dairy Product Manufacturing
• 3116 Animal Slaughtering and Processing
• 3117 Seafood Product Preparation and 

Packaging 
• 3118 Bakeries and Tortilla Manufacturing
• 3119 Other Food Manufacturing
• 3121 Beverage Manufacturing 
• 3161 Leather and Hide Tanning and 

Finishing 
• 3162 Footwear Manufacturing
• 3211 Sawmills and Wood Preservation 

• 3212 Veneer, Plywood, and Engineered 
Wood mfg 

• 3219 Other Wood Product Manufacturing
• 3261 Plastics Product Manufacturing 
• 3262 Rubber Product Manufacturing 
• 3271 Clay Product and Refractory 

Manufacturing 
• 3272 Glass and Glass Product 

Manufacturing 
• 3273 Cement and Concrete Product mfg
• 3279 Other Nonmetallic Mineral Product 

mfg
• 3312 Steel Product Mfg from Purchased 

Steel
• 3314 Nonferrous Metal (except 

Aluminum) Production and Processing



Appendix B – 300, 300A & 301
manufacturing

• 3315 Foundries
• 3321 Forging and Stamping 
• 3323 Architectural and Structural Metals 

mfg 
• 3324 Boiler, Tank, and Shipping 

Container mfg
• 3325 Hardware Manufacturing
• 3326 Spring and Wire Product mfg 
• 3327 Machine Shops; Turned Product; 

Screw, Nut, and Bolt Manufacturing
• 3328 Coating, Engraving, Heat Treating, 

and Allied Activities
• 3331 Agriculture, Construction, and 

Mining Machinery Manufacturing
• 3335 Metalworking Machinery 

Manufacturing

• 3361 Motor Vehicle Manufacturing
• 3362 Motor Vehicle Body and Trailer 

Manufacturing
• 3363 Motor Vehicle Parts 

Manufacturing
• 3366 Ship and Boat Building
• 3371 Household and Institutional 

Furniture and Kitchen Cabinet 
Manufacturing

• 3372 Office Furniture & Fixtures 
Manufacturing

• 3379 Other Furniture Related 
Product mfg 



Appendix B – 300, 300A & 301
wholesalers and stores

• 4231 Motor Vehicle and Motor Vehicle Parts 
and Supplies Merchant Wholesalers

• 4233 Lumber and Construction Materials 
Wholesalers

• 4235 Metal and Mineral (except Petroleum) 
Merchant Wholesalers

• 4239 Miscellaneous Durable Goods 
Wholesalers

• 4244 Grocery and Related Product 
Wholesalers 

• 4248 Beer, Wine, & Alcoholic Beverage 
Wholesalers

• 4413 Automotive Parts, Accessories & Tire 
Stores 

• 4422 Home Furnishings Stores
• 4441 Building Material and Supplies Dealers
• 4442 Lawn & Garden Equipment & Supplies 

Stores

• 4451 Grocery Stores 
• 4522 Department Stores.
• 4523 General Merchandise Stores, 

including Warehouse Clubs and 
Supercenters 

• 4533 Used Merchandise Stores 
• 4543 Direct Selling Establishments 



Appendix B – 300, 300A & 301
transportation & waste

• 4811 Scheduled Air Transportation 
• 4841 General Freight Trucking 
• 4842 Specialized Freight Trucking 
• 4851 Urban Transit Systems 
• 4852 Interurban and Rural Bus 

Transportation 
• 4853 Taxi and Limousine Service 
• 4854 School and  Employee Bus 

Transportation
• 4859 Other Transit and Ground Passenger 

Transportation
• 4871 Scenic and Sightseeing 

Transportation, Land 
• 4881 Support Activities for Air Transportation 
• 4883 Support Activities for Water 

Transportation 

• 4889 Other Support Activities for 
Transportation 

• 4911 Postal Service
• 4921 Couriers and Express Delivery 

Services 
• 4931 Warehousing and Storage 
• 5322 Consumer Goods Rental 
• 5621 Waste Collection 
• 5622 Waste Treatment and Disposal 



Appendix B – 300, 300A & 301
healthcare & other

• 6219 Other Ambulatory Health Care 
Services 

• 6221 General Medical and Surgical 
Hospitals 

• 6222 Psychiatric and Substance Abuse 
Hospitals 

• 6223 Specialty (except Psychiatric and 
Substance Abuse) Hospitals 

• 6231 Nursing Care Facilities 
• 6232 Residential Intellectual and 

Developmental Disability, Mental Health, and 
Substance Abuse Facilities 

• 6233 Continuing Care Retirement 
Communities and Assisted Living Facilities 
for the Elderly 

• 6239 Other Residential Care Facilities 
• 6243 Vocational Rehabilitation Services 

• 7111 Performing Arts Companies
• 7112 Spectator Sports 
• 7131 Amusement Parks and Arcades 
• 7211 Traveler Accommodation 
• 7212 Recreational Vehicle Parks and 

Recreational Camps.
• 7223 Special Food Services.



What do I report?
• 300 log – all information except the employee name (column 

B) 

• Form 301 Incident Report
– Employee name (field 1), 
– Employee address (field 2), 
– name of physician or other health care 

professional (field 6), 
– facility name and address if treatment was 

given away from the worksite (field 7)







Job Aids



• Requires employer to have a reasonable 
procedure for reporting work-related injuries 
and illnesses

• Reasonable means it would not discourage an 
injured employee from reporting the incident

1904.35(b)(1)(i)  



• Employers must inform employees of the 
procedure for reporting work-related injuries 
and illnesses

• To issue a citation, OSHA must identify an 
employee who was not informed of the procedure

1904.35(b)(1)(ii)  



1904.35(b)(1)(iii)  

• Employers must inform employees of 
their right to report work-related injuries 
and illnesses free from retaliation

• May be met by posting the OSHA “It’s The Law” 
worker rights poster v. April 2015 or later





• An employer may not retaliate against 
employees for reporting work-related 
injuries or illnesses

1904.35(b)(1)(iv)  



www.osha.gov/recordkeeping/tutorial

www.osha.gov

For directions and training on 
How to keep the log, visit 

http://www.osha.gov/recordkeeping/tutorial


OSHA Form 300: Recording a Case with Medical 
Treatment beyond First Aid

11 12

(For a list of specific treatments considered to be first aid, see section 1904.7(b)(5) [PDF].)

https://www.osha.gov/recordkeeping/tutorial/first-aid-list.pdf


Brian Bothast
Safety and Occupational Health Specialist

Peoria Area OSHA Office
T 309.589.7125

bothast.brian@dol.gov
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